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CITADON CW WORKSPACE ARCHIVE REQUEST FORM
	Workspace Information
	Workspace Name (as it appears in Citadon CW):       

	
	Account Manager:       

	Client Information
	Organization Name:         

	
	Workspace Administrator Name:          

	
	Phone Number:        

	

	Archive Information              
	Person requesting Archive:        
(If requestor is not the Workspace Admin listed above, written approval from the Workspace Admin must accompany request.)

	
	Ship To Information:




    
     
     
     


Citadon CW Archives are distributed to the workspace owner and contains a compressed archive file of all documents stored within the document management system of that workspace.   Unless otherwise notified, Citadon will ship the archives to client contact per Exhibit A of the Master Subscription Agreement.  Archives will not be released until payment has been received in full.
Signature of Requestor:





Name:
     

Company:
     

Phone Number: 
     

Email address: 
     

	Additional Archive Notes :       


	Archive Ordering Information (Completed by Citadon Personal)

	Archive Price per Contract:      

	Total # Disks Shipped to Client:          .

	Who Shipped the Archive (Citadon Personnel)?         

	Shipping Date:                                        

	Shipping Type (USPS, FedEx, etc):         

	Shipment Tracking #:                              
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